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Safeguarding is a priority at the Leatherhead Community Association.  We are committed to 
following government guidelines on the safeguarding of children and adults at risk and good 
working practice, including safe recruitment of volunteers and paid workers. 
 
General Policy 
The Association is firmly committed to the belief that children and adults at risk have a fundamental right to 
be protected from harm and fully recognises its responsibility for child and adult protection.  The safety and 
protection of all vulnerable people with whom the Association is connected is paramount and has priority 
over all other interests, unless life is at imminent risk 
 
Status of Policy 
This policy forms part of the Terms and Conditions of Employment and applies to all employees, trustees 
and volunteers or anyone working on behalf of the LCA.  Its purpose is to protect the safety of all children 
and adults at risk using the Association’s facilities, resources and activities, actively promoting awareness, 
good practice and sound procedures. 
 
Assessment at Current Date  
That no employees, trustees or volunteers are involved in regulated or intensive contact with children or 
adults at risk such that either enhanced or standard DBS checks are required.  It is recognised by all 
employees, trustees and volunteers that if the assessment is altered at any future date, this policy 
statement and all related procedures will require thorough review and amendment. 
 
Policy 
The Association takes seriously the welfare of all children and adults who come onto its premises or who 
are involved in its activities. 
The Association aims to provide a welcoming safe environment for all who visit its premises or are involved 
in its activities. 
The Association recognises that it is the responsibility of each of its employees, trustees and volunteers to 
prevent any abuse of children or adults and to report any abuse discovered or suspected. 
Working with the hirers of its facilities, the Association recognises its responsibility to implement and 
regularly review its procedures to minimise the risk of abuse occurring and to be alert to such abuse 
 
 
Responsibilities and Procedures 
All employees, trustees and volunteers have a duty to report any suspected incident or allegation relating to 
children and adults to either the Administrator or the Chairman. 
It is the responsibility of the Administrator or the Chairman to make referrals to the appropriate agency and 
hold the correct contact information.  For up to date information on referral processes visit. 
https://www.surreycc.gov.uk/adults/raising-concerns-and-staying-safe 
 
All employees, trustees and volunteers must recognise the principle that confidentiality is extremely 
important and will keep all information confidential except to pursue concerns about the safety of a child or 
adult at risk. 
 
Hirers are responsible for having their own Child/Adult at Risk safeguarding policy in place.  The Hirer shall 
provide the Administrator and Trustees access to their current DBS certification and a copy of their 
Child/Adult at Risk Policy on request.  Best practice is to have two adults accompanying children at all 
times when in the building, but a young child must be accompanied by an adult at all times as the Institute 
is used by multiple hire groups and has open access to the general public 
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